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Rejecting Or Rebidding A Single Contract Project
Here are the recommended steps to take when you have decided to Reject or Reject and Rebid a single contract project on the PennBid 
platform. If you are Rejecting or Rebidding an MCD (multi-contract project) please contact the PennBid office for assistance.

From the Details page, click the Actions button and select Edit Project from the drop-down menu. Add REJECTED – or REJECT AND REBID – 
to the beginning of the Project Title and save the project.
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Once the Project Title has been updated, issue a Public Notice to all bidders. From the Messages page select the Public Notices tab. Using 
language you prefer, issue a Public Notice letting bidders know the updated status of the project.
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The last step will be to mark the project as Canceled. From the Details page, click the Actions button and select Cancel Project from the 
drop-down menu. This will change your project status from Evaluating to Canceled.

Should you have any questions or require assistance, please contact PennBid at info@pennbid.net, or 610-693-4769.
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